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GContact : 9231824950 / 9230450239

ABHINABA INSTITUTE 7902243332

Spoken English (Chayan Sir)
106/9/A, H. C, Banerjee Lane, Konnagar, Hooghly

Date . 21...2....22
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Transforming the skill landscape

To
The Principal

Udaynaraynpur Madhabilata Mahavidyalay

Udaynaraynpur, Howrah

Respected Sir,

The George Telegraph Training Institute is happy to inform you that we completed a Spoken English &
Soft skill development course (Talk Smart) at your college premises for college students. Below is the
course objectives, course outline , assessment methods, assessment marks & date. | have also attached
the sample copy of certificate for students. Please provide the logo of your college for certificate.

Course Duration: 6 months (72 Hours)

Course Description: This comprehensive course is designed to enhance spoken English
proficiency while also developing essential soft skills for college-level students. The course

aims to equip students with effective communication skills and interpersonal abilities

necessary for success in academic, professional, and personal settings. Through interactive

sessions, practical exercises, and real-life simulations, students will improve their spoken

English, grammar, vocabulary, pronunciation, and overall soft skills, including teamwork,

Head Office : 31A, S. P. Mukherjee Road, Kolkata - 700025 @ 033-24851214 / 1215
- queries@georgetelegraph.org © www.georgetelegraph.com
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leadership, critical thinking, and adaptability.

Course Objectives: By the end of the course, students should be able to:

1. Communicate fluently and confidently in spoken English.
2. Demonstrate a solid understanding of grammar and vocabulary.

3. Enhance pronunciation, intonation, and accent in English.
4. Develop active listening and comprehension skills.
5. Apply effective communication strategies in diverse contexts.
6. Engage in meaningful teamwork and collaboration.
7. Demonstrate leadership qualities and problem-solving skills.
8. Cultivate critical thinking and analytical abilities. | 1
9. Develop adaptability and resilience in dynamic environments.

10. Build self-confidence and professional demeanour.

Course Outline:
Module 1: Foundation in Spoken English
Introduction to spoken English and its importance

Basic grammar and sentence structure

@ Vocabulary building and word usage

@ Pronunciation and phonetics

Head Office : 31A, S. P. Mukherjee Road, Kolkgta - 700025 © 033-24851214 / 1215
queries@georgetelegraph.org e www.georgetelegraph.com
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[@ Listening comprehension exercises

Module 2: Fluency and Communication Skills
@ Developing fluency through speaking exercises
[ Expressing ideas clearly and concisely
@ Engaging in conversations and discussions
@ Practicing effective turn-taking and interrupting techniques

Non-verbal communication and body language

Module 3: Grammar and Vocabulary Enhancement

@ Intermediate-level grammar concepts and usage

& Idioms, phrasal verbs, and collocations

& Expanding vocabulary through reading and word activities
& Contextual usage and nuances of English words

B Error correction and self-editing skills

Module 4: Public Speaking and Presentation Skills

@ Overcoming stage fright and nervousness

B Structuring and organizing effective presentations

@ Visual aids and presentation techniques

aining Partner
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Transforming the skill landscape

~ Head Office : 31A, S. P. Mukherjee Road, Kolkata - 700025 © 033-24851214 / 1215
queries@georgetelegraph.org e www.georgetelegraph.com
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@ Using voice modulation and gestures

Handling question-and-answer sessions confidently

Module 5: Debating and Discussion Skills
Understanding different perspectives in debates
Constructing arguments and counterarguments

@ Logical reasoning and critical thinking in discussions

Active liétening and responding to others&#39; viewpoints

Negotiating and reaching consensus in group discussions

Module 6: Soft Skills for Professional Success

\,

Interpersonal communication and active listening
@ Teamwork and collaboration skills

[ Leadership qualities and‘problem-solving abilities

[@ Time management and organizational skills

[@ Adaptability and resilience in dynamic environments

Module 7: Cross-cultural Communication

i
@ Cultural awareness and sensitivity in communication

Head Office : 31A, S. P. Mukherjee Road, Kolkata - 700025 © 033-24851214 f 1215

queries@georgetelegraph.org e www.georgetelegraph.com
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Adapting language and behaviour to diverse contexts
@ Communicating with international audiences
Intercultural business etiquette and customs

B Managing misunderstandings and conflicts in cross-cultural settings

Assessment Methods:
1. Class participation and engagement in activities
2. Oral presentations and speeches
3. Group discussions and debates
4. Listening comprehension assessments
5. Written assignments and essays

6. Soft skills assessment through role plays and simulations

7. Final examination

Assessment Marks:

1 Theory- 50 marks (Objective type questions, grammar, writing skills)
2 Practical- 50 marks ( Oral presentation, speeches)

Head Office : 31A, S. P. Mukherjee Road, Kolkata - 700025 © 033-24851214 / 1215
- queries@georgetelegraph.org e www.georgetelegraph.com
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Assessment Date: 25" Jyly 2023(Tuesday)

Time: 11:00 am-2:00 pm

We are eagerly waiting for your permission.

Thanks & Regards,
| e Administrative-in-Charge
* minist ”
Qi e ’ (;6\4\ Lgfhe George Telegraph Trame - Institute

Tarakeswar Centre
Rinku Das Guchait

Administrative Incharge
The Geoprge Telegraph Training Institute

Tarakeswar, Hooghly
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